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The  General  Information  Bulletin  presents  directives  of  the  Director,  Student 
Evaluation  Branch,  under  the  authority  of  the  Student  Evaluation  Regulation  40/89 
pursuant  to  the  School  Act 

In  this  bulletin, 

a.  “Director”  means  the  Director  of  the  Student  Evaluation  Branch  of  the  Department  of 
Education,  and 

b.  “Student”  means  a student  as  defined  in  the  School  Act. 


Preface 


Purpose  of 
This  Bulletin 


Subject 

Information 

Bulletins 

NEW 


This  bulletin  outlines  the  key  features  of  the  Achievement  Testing  Program 
and  lists  the  specific  directives  issued  under  the  authority  of  the  Student 
Evaluation  Regulation  40/89.  The  information  provided  is  intended 
primarily  to  assist  school  and  jurisdiction  administrators  and  classroom 
teachers  in  implementing  the  program  in  their  jurisdictions  and  schools. 

The  General  Information  Bulletin  is  complemented  by  subject  information 
bulletins  for  all  tests  that  are  administered  (Grade  3 English  Language  Arts 
and  Mathematics;  and  grades  6 and  9 French  and  English  Language  Arts, 
Mathematics,  Science,  and  Social  Studies).  Descriptions  of  provincial 
standards,  the  tests,  test  blueprints,  methods  of  scoring,  and  sample 
questions  for  Mathematics  and  Science  are  included  in  these  bulletins. 
These  bulletins  are  designed  for  teacher  use.  This  year  they  are  being 
made  available  to  superintendents,  principals,  teachers,  and  trustees  on 
Alberta  Education’s  Web  site  (http://ednet.edc.gov.ab.ca).  Because  of 
copyright  issues,  print  copies  of  practice  questions  for  English  and  French 
Language  Arts  and  Social  Studies  will  still  be  mailed  to  each  school 
directly. 
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Summary  of  Changes 


This  General  Information  Bulletin  has  a few  changes  to  matters  of  policy  and  procedures.  These 
changes  are  important  to  principals  and  teachers  and  are  listed  below. 


Section 

Nature  of  Change  Page 

Subject  Information 
Bulletins 

Subject  bulletins  will  be  available  to  superintendents,  ii 

principals,  teachers,  and  trustees  on  Alberta  Education’s 
Web  site  (http://ednet.edc.gov.ab.ca) . 

Guide  for  School 
Board  Planning  and 
Reporting 

School  boards  are  to  report  the  percentages  of  students  8 

who  achieve  the  acceptable  standard  and  the  percentages 
of  students  who  achieve  the  standard  of  excellence  on 
provincial  achievement  tests  based  on  the  number  in  the 
cohort. 

Grade  6 Mathematics 
Two  Components 

The  1999  Grade  6 Mathematics  Achievement  Test  will  14 

consist  of  two  components.  Part  A is  a multiple-choice  test 
administered  in  May.  Students  are  not  allowed  to  use 
manipulatives  or  calculators  when  completing  Part  A. 
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Significant  Dates  in  the  1998-99  School  Year 


Date 

Responsibility  of  Student  Responsibility  of 

Evaluation  Branch  School/Jurisdiction 

September  2 

Practice  questions  for  Gr.  6 and  9 
ELA  and  FLA,  as  well  as  Gr.  6 and  9 
SS  delivered  to  schools 

Subject  bulletins  posted  on  Alberta 
Education’s  Web  site. 

November  30 

Send  Semester  1 Checklist*  to 
schools 

December  14 

Return  completed  Semester  1 
Checklist  to  SEB 

January  8 

Ship  Gr.  9 Achievement  Tests 

Ship  Principal ’s  Manual  to  schools 
and  jurisdiction  offices 

January  1 1 

Mail  to  schools/jurisdictions 

• Materials  Request  Forms 

• Ungraded  Student  List** 

• Language  of  Instruction  Checklists*** 

January  15 

Contact  jurisdiction  offices  if 
semester  1 Achievement  Tests  have 
not  been  delivered  or  Student 
Evaluation  Branch  if  there  are 
errors  or  omissions. 

January  20-28 

Administer  Gr.  9 Semester  1 
achievement  tests 

February  1 

Return  Gr.  9 Semester  1 
achievement  tests 

*only  for  schools  with  Gr.  9 students  on  semester  system 

**only  for  schools  with  ungraded  programs 

***for  Francophone  and  French  Immersion  schools 


Date 


Responsibility  of  Student 
Evaluation  Branch 


Responsibility  of 
School/Jurisdiction 


February  12 

March  8 
May  10 
May  10 

May  18 

May  26 
May  27 
May  28 
May  31 

May  27-June  6 


Return  to  SEB 

• Materials  Request  Forms 

• Ungraded  Student  List 

• Language  of  Instruction  Checklists 

Forward  marker  nominations  to 
superintendents 

Ship  Principal 's  Manual  to 
schools  and  jurisdiction  offices 

Ship  Gr.  3,  6,  and  9 Language 
Arts  Pt.  A,  Gr.  3 Timed 
Number  Facts,  and  Gr.  6 
Math  Pt.  A achievement  tests  to 
schools/jurisdictions  (Shipment  1) 

Schools  contact  jurisdiction 
offices  if  achievement  tests  have 
not  been  delivered  or  SEB  if 
there  are  errors  or  omissions 

Administer  Gr.  3,  6,  and  9 ELA 
Pt.  A achievement  tests  (see 
schedule  page  4) 

Administer  Gr.  3 Timed  Number 
Facts,  and  the  Gr.  6 Math  Pt.  A 
test  (see  schedule  page  4) 

Administer  written  component  of 
the  French  Language  Arts  tests, 

Gr.  6 and  9 (see  schedule  page  4) 

Ship  all  other  achievement  tests 
to  schools/jurisdictions  (Shipment  2) 

Local  marking  of  Language  Arts 
Part(ie)  A tests. 
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Date  Responsibility  of  Student  Responsibility  of 

Evaluation  Branch  School/Jurisdiction 


Schools  contact  jurisdiction 
office  if  achievement  tests  have 
not  been  delivered  or  SEB  if 
there  are  errors  or  omissions 

Return  Gr.  3,  6,  and  9 ELA  and  FLA 
Pt.  A,  Gr.  3 Timed  Number  Facts, 
and  Gr.  6 Math  Pt.  A achievement 
tests  to  SEB 


June  14-25 

Administer  Gr.  3,  6,  and  9 ELA  and  FLA 
Pt.  B;  Gr.  6 Math  Pt.  B;  Gr.  3 and  9 Math; 
Gr.  6 and  9 SS;  and  Gr.  6 and  9 Sci  (see 
schedule,  page  4) 

June  28 

Return  completed  achievement 
tests  to  SEB 

July  12-21 

Conduct  central  marking  of 
achievement  tests 

August  25 

Release  school  and  jurisdiction 
results  electronically  via  the  extranet 

August  27 

Release  school  and  jurisdiction  results 
for  students  who  wrote  in  French 
electronically  via  the  extranet 

September  7 

Mail  Individual  Student  Profiles 
to  schools 

June  7 


June  7 
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Schedule  for  the  1999  Achievement  Tests 


Students  are  permitted  an  additional  one-half  hour  to  complete  a test.  This  does  not  apply  to  the 
Grade  3 Timed  Number  Facts  test  or  the  Grade  6 Mathematics  Part  A test. 

January  1999 


Wednesday,  January  20 

9:00-11:00  A.M. 

Grade  9 English  Language  Arts  Part  A 

Thursday,  January  21 

9:00-10:30  A.M. 

Grade  9 Mathematics 

Friday,  January  22 

9:00-11:00  A.M. 

Grade  9 Frangais/French  Language  Arts  Partie  A 

Monday,  January  25 

9:00-10:15  A.M. 

Grade  9 English  Language  Arts  Part  B 

Tuesday,  January  26 

9:00-10:15  A.M. 

Grade  9 Science 

Wednesday,  January  27 

9:00-10:15  A.M. 

Grade  9 Social  Studies 

Thursday,  January  28 

9:00-10:15  A.M. 

Grade  9 Frangais/French  Language  Arts  Partie  B 

May  1999 


Wednesday,  May  26 

9:00-10:00  A.M. 
9:00-11:00  A.M. 

Grade  3 English  Language  Arts  Part  A 
Grades  6 & 9 English  Language  Arts  Part  A 

Thursday,  May  27 

9:00-9:30  A.M. 

Grade  3 Timed  Number  Facts 
Grade  6 Mathematics  Part  A 

Friday,  May  28 

9:00-11:00  A.M. 

Grades  6 & 9 Fran^ais/French  Language  Arts 
Partie  A 

June  1999 


Monday,  June  14 

9:00-10:00  A.M. 

Grade  3 English  Language  Arts  Part  B 

Wednesday,  June  16 

9:00-10:00  A.M. 

Grade  3 Mathematics 

Thursday,  June  17 

9:00-10:00  A.M. 

Grade  6 Social  Studies 

Friday,  June  18 

9:00-10:00  A.M. 

Grade  6 Science 

Monday,  June  21 

9:00-10:00  A.M. 
9:00-10:15  A.M. 

Grade  6 English  Language  Arts  Part  B 
Grade  9 Fran^ais/French  Language  Arts  Partie  B 

Tuesday,  June  22 

9:00-10:00  A.M. 
9:00-10:15  A.M. 

Grade  6 Mathematics  Part  B 
Grade  9 Social  Studies 

Wednesday,  June  23 

9:00-10:15  A.M. 
9:00-10:00  A.M. 

Grade  9 English  Language  Arts  Part  B 
Grade  6 Frangais/French  Language  Arts  Partie  B 

Thursday,  June  24 

9:00-10:15  A.M. 

Grade  9 Science 

Friday,  June  25 

9:00-10:30  A.M. 

Grade  9 Mathematics 
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All  student  work  in  the  test  materials  must  be  returned  to  Alberta  Education 
as  soon  as  possible  after  completion,  but  no  later  than  June  7 for  the  written 
components  and  no  later  than  June  28  for  the  machine-scorable  components. 

Where  a school  calendar  does  not  accommodate  the  dates  scheduled  for 
administering  the  achievement  tests  (i.e.,  school  closing  prior  to  June  25, 
1999),  the  superintendent  should  write  to  the  Director,  Student  Evaluation 
Branch,  well  in  advance  to  request  different  dates.  Field  trips,  extra- 
curricular activities,  and  other  planned  school  events  are  not  acceptable 
reasons  for  date  changes,  time  changes,  or  student  absences,  and  it  is 
important  that  school  schedules  for  1999  be  set  with  the  scheduled  dates 
taken  into  account. 

Students  who  are  absent  on  the  day  of  the  test  are  expected  to  write  when 
they  return,  up  to  the  published  return  date  for  test  materials. 

Superintendents  may  approve  staggered  start  times  on  the  mandated  dates  to 
accommodate  specific  circumstances  in  a school  as  long  as  these  start  times 
maintain  adequate  test  security.  Specific  circumstances  may  refer  to 
situations  such  as  supervision  needs  for  a junior-senior  high  school  trying  to 
accommodate  diploma  examination  writing  or  use  of  computers  for  multiple 
classes. 
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Achievement  Testing  Program  Overview 


Purpose 

The  purpose  of  the  Achievement  Testing  Program  is  to 

• determine  if  students  are  learning  what  they  are  expected  to  learn 

• report  to  Albertans  how  well  students  have  achieved  provincial  standards  at  given 
points  in  their  schooling 

• assist  schools,  jurisdictions,  and  the  province  in  monitoring  and  improving 
student  learning 


Enhance  Student  Learning 

Careful  examination  and 
interpretation  of  the  results  can  help 
reveal  areas  of  relative  strength  and 
weakness  in  student  achievement. 
Teachers  and  administrators  can  use 
this  information  in  planning  and 
delivering  relevant  and  effective 
instruction  in  relation  to  learning 
outcomes  in  the  Programs  of  Study. 


Enable  Accountability 

Alberta  Education  and  school 
jurisdiction  personnel  are  responsible 
for  ensuring  that  high-quality 
education  is  provided  to  all  students 
in  the  province. 

Information  about  achievement  is 
provided  to 

• schools  and  jurisdictions 

• parents 

• the  public 

so  that  they  may  know  how  well 
students  in  their  schools  are  meeting 
local  targets  and  provincial 
expectations. 


Interpreting  Results 

Achievement  tests  assess  only  part  of  what  is  to  be  learned.  In  addition,  many  factors 
contribute  to  student  achievement.  Personnel  at  the  jurisdiction  and  school  levels  are 
in  the  best  position  to  appropriately  interpret,  use,  and  communicate  jurisdiction  and 
school  results  in  the  local  context. 
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The  Achievement  Testing  Program 


Introduction 


Three- Year 
Business  Plan 


Public  Access 
to  Results 


Provincial  achievement  tests  are  administered  annually  in  English  language 
arts  and  English  and  French  mathematics  in  Grade  3,  and  in  English  and 
French  language  arts,  mathematics,  science,  and  social  studies  in  grades  6 
and  9.  These  tests  require  students  to  respond  independently  to  machine- 
scorable  questions.  The  language  arts  tests  also  contain  written-response 
questions. 

While  the  Achievement  Testing  Program  provides  high-quality  information 
that  is  reliable  and  valid,  it  cannot  give  all  the  information  that  a school 
needs  about  students’  achievement  of  provincial  standards.  School  and 
jurisdiction  results  from  provincial  tests  are  best  interpreted  within  the 
context  of  local  quantitative  and  qualitative  information. 

The  provincial  Achievement  Testing  Program  supports  Goal  1 of  Alberta 
Education’s  Three-Year  Business  Plan,  which  is  to  focus  education  on  what 
students  need  to  learn  and  to  ensure  that  students  achieve  high  standards. 

School  and  jurisdiction  results  are  made  available  electronically  to  school 
jurisdictions  in  late  August.  Provincial  results  are  released  to  the  media  in 
mid  September.  We  recommend  that  schools  and  jurisdictions  plan  for  the 
timely  release  of  their  own  results  within  a context  appropriate  to  the  local 
situation. 

Alberta  Education  receives  many  requests  from  the  media  and  the  general 
public  for  summary  results  for  particular  schools  and  jurisdictions.  We 
encourage  individuals  to  get  this  information  from  school  boards.  School 
boards  are  able  to  provide  this  information  together  with  valuable  contextual 
information  to  answer  any  questions.  If  an  individual  requesting 
information  prefers,  Alberta  Education  provides  the  information  directly. 

An  individual  may  also  make  a formal  request  for  results  information  under 
the  Freedom  of  Information  and  Protection  of  Privacy  (FOIPP)  Act  In 
accordance  with  this  legislation,  Alberta  Education  will  respond  to  formal 
FOIPP  requests  without  conditions  and  without  notification  to  any  school  or 
school  district. 

In  making  results  public,  consideration  should  be  given  to  Alberta 
Education’s  policy  on  the  use  and  reporting  of  results.  In  addition  to  the 
general  principles  outlined  in  that  policy,  the  following  specific  guidelines 
should  be  noted. 

• School  results  should  be  released  based  on  Table  1 (Participation)  and 
Table  2 (Standards  Achieved  by  Students  Writing  the  Test)  in  the  school 
reports,  and  jurisdiction  results  should  be  released  based  on  Table  1 
(Participation)  and  Table  2.1  (Standards  Demonstrated  by  All  Students  on 
the  Total  Test)  in  the  jurisdiction  reports. 
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Cut  Scores  and 
Standards 


Guide  for  School 
Board  Planning 
and  Reporting 

NEW 


• Emphasis  should  be  placed  on  the  percentages  of  students  meeting 
standards  and  the  attainment  of  local  targets  rather  than  on  provincial 
results.  (See  Appendix  A). 

• Alberta  Education  does  not  endorse  the  publication  of  rank-ordered  lists  of 
results. 

The  achievement  tests  are  criterion-referenced  and  based  on  learning 
outcomes  expected  at  given  grade  levels.  Student  performance  is  reported  in 
relation  to  two  standards  of  performance,  the  acceptable  standard  and  the 
standard  of  excellence.  The  two  scores  on  a given  test  that  determine 
whether  a student  has  achieved  one  or  both  of  these  standards  are  the  cut 
scores,  which  are  set  after  the  marking  of  the  tests.  Because  it  is  almost 
impossible  to  construct  tests  that  are  precisely  equal  in  difficulty,  the  cut 
scores  may  change  slightly  from  year  to  year.  Cut  scores  are  set  by  test 
equating,  a process  for  determining  the  score-equivalent  on  a new  test 
relative  to  a previous  test.  This  ensures  that  the  actual  performance 
expected  of  students  at  the  acceptable  standard  and  at  the  standard  of 
excellence  remains  constant.  In  other  words,  the  cut  score  representing  the 
standard  may  vary;  the  standard  of  performance  does  not. 

When  a new  curriculum  is  introduced,  it  is  necessary  to  reconfirm  standards. 
A formal  standard  setting  procedure,  involving  classroom  teachers  from 
across  the  province,  is  conducted  to  confirm  that  the  standards  for  the  test 
appropriately  reflect  the  intent  of  the  new  curriculum.  The  information 
obtained  through  this  standard  setting  procedure  is  used  in  conjunction  with 
the  information  from  the  equating  process,  to  confirm  appropriate  standards. 

Schools  are  to  annually  report  achievement  test  and  diploma  examination 
results  and  participation  information  to  the  public. 

School  boards  are  to  report  the  percentages  of  students  who  achieve  the 
acceptable  standard  and  percentages  of  students  who  achieve  the  standard 
of  excellence  on  provincial  achievement  tests  (five  years  of  results  based  on 
the  number  in  the  cohort).  The  Student  Evaluation  Branch  also  provides 
achievement  test  results  based  on  the  number  of  students  writing.  It  is 
optional  for  school  boards  to  report  this  second  set  of  results. 

This  information  is  being  included  in  jurisdiction  reports,  because  the 
learning  and  achievement  of  all  students  in  Alberta  is  important,  and  it  is 
expected  that  such  information  will  be  helpful  in  district-level  planning. 
Information  on  the  total  cohort  of  students  should  ensure  a more 
comprehensive  interpretation  of  test  results  locally  and  support  plans  for 
improving  student  learning. 

However,  the  school  report  does  not  include  data  based  on  all  students 
because  the  absence  or  exclusion  of  even  a few  students  could  distort  the 
data  too  much,  rendering  the  information  meaningless  for  any  practical  use 
at  the  school  level. 
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Achievement  Test  Administration 


Background 


Our  goal  is  to  provide  a provincial  overview  of  how  well  students  registered 
in  grades  3,  6,  and  9 are  achieving  in  relation  to  provincial  standards, 
regardless  of  where  or  how  they  receive  instruction. 

Therefore,  we  have  designed  the  achievement  tests,  and  their  administration, 
to  ensure  that  the  tests  are  accessible  to  almost  all  students  in  grades  3,  6, 
and  9. 

a.  Special  materials  and  provisions  are  available  for  students  with  learning 
disabilities  or  physical  disabilities  to  allow  these  students  to  do  their  best. 

b.  There  are  French  versions  of  the  mathematics,  science,  and  social  studies 
achievement  tests,  and  French  language  arts  tests  for  Francophone  and 
French  Immersion  students. 

c.  Tests  are  designed  to  assess  broad  learnings  that  Alberta  children  are 
expected  to  achieve  regardless  of  the  specific  instructional  program 
used.  The  extent  to  which  these  learnings  are  expected  to  be  achieved 
by  children  in  general  constitutes  the  provincial  standard  for  each  subject 
area  and  grade  level  tested. 

d.  Every  effort  is  made  to  ensure  that  the  tests  show  respect  for  cultural 
diversity  and  do  not  bias  the  performance  of  particular  groups  of 
students. 

e.  In  scheduling  the  tests,  some  flexibility  is  provided  to  allow  students 
who  are  absent  on  the  day  of  a test  to  write  when  they  return. 

f Results  are  reported  in  such  a way  as  to  encourage  improved  learning 
and  to  minimize  possible  harmful  effects  of  testing  for  individual 
students.  The  numbers  of  students  who  achieve  the  acceptable  standard 
and  the  standard  of  excellence  are  reported  to  enable  comparisons  of 
local  results  with  provincial  standards.  Group  results  for  fewer  than  five 
students  are  reported  to  the  school  and  jurisdiction  but  are  not  reported 
publicly.  We  encourage  comparisons  of  local  results  with  provincial 
standards,  not  comparisons  of  individual  scores  with  provincial  results 
or  with  other  students’  scores.  (See  also  Reporting  Achievement  Test 
Results,  page  22.) 

Individual  and  group  results  are  provided  for  the  purpose  of  giving  students, 
parents,  teachers,  and  school  administrators  feedback  on  strengths  and 
weaknesses  in  each  area  of  learning,  so  that  future  opportunities  for  learning 
can  be  optimized  for  all  students,  not  just  those  in  regular  programs.  For 
example,  students  receiving  instruction  through  an  English  Second 
Language,  special  education,  or  home  education  program  are  included  in  the 
testing  program. 
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Policy 


Provincial  achievement  test  reports  will  include  information  about  all 
students  in  the  target  population.  Students  registered  in  grades  3,  6,  and  9 
and  ungraded  students*  in  their  third,  sixth,  and  ninth  years  of  schooling  are 
expected  to  complete  the  provincial  achievement  tests. 

a.  A superintendent  may  on  an  individual  basis,  excuse**  a student  from 
writing  an  achievement  test  for  the  following  reasons: 

• the  student  is  not  capable  of  responding  to  the  instrument  in  its 
original  or  approved  modified  form 

• participation  would  be  harmful  to  the  student 

Upon  advice  from  the  teacher,  the  principal,  in  consultation  with  the 
parent/guardian  (see  Appendix  B),  shall  recommend  to  the 
superintendent  that  a student  be  excused.  A copy  of  the  documentation 
in  support  of  the  recommendation,  including  the  student’s 
Individualized  Program  Plan,  if  appropriate,  should  remain  in  the 
school.  The  superintendent  shall  have  on  file  a list  of  all  approvals. 

b.  Students  in  ESL  programs  and  special  education  programs  shall 
complete  the  provincial  achievement  tests  unless  excused  by  the 
superintendent  under  conditions  noted  in  point  a. 

c.  A student  with  a learning  disability  or  a physical  disability  shall 
complete  the  provincial  achievement  tests,  unless  the  student  is 
incapable  of  responding  to  the  instruments  even  with  special  provisions. 
(See  Test  Provisions  for  Students  with  Physical  or  Learning  Disabilities, 
page  12.) 

d.  A student  who  is  absent  during  the  Avriting  of  an  achievement  test  shall 
complete  the  test  if  he  or  she  returns  to  school  before  the  deadline  for 
returning  the  tests  to  Alberta  Education. 

e.  A private  school  student  shall  complete  the  provincial  achievement  tests. 
In  applying  a.  above,  the  principal  shall  act  as  the  superintendent. 

f A student  enrolled  in  a home  education  program  shall  complete  the 
provincial  achievement  tests  in  accordance  with  the  Home  Education 
Regulation. 


* Ungraded  students  are  funded  students  registered  in  classes  that  are  not  considered  equivalent  to  one  of  the  grades 
classified  as  elementary  (grades  1 to  6),  junior  high  (grades  7 to  9),  or  senior  high  (grades  10  to  12). 

**  Immediately  following  the  administration  of  an  achievement  test,  the  principal  must  record  on  the  List  of  Students  the 
names  of  any  students  excused  by  the  superintendent  from  writing  the  test. 
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Tests  in  the 
French  Language 


Home  Education 
Students 


Grade  3 students  in  French  Immersion  and  Francophone  programs 
shall  write  the  English  Language  Arts  test,  and  those  taking  French 
mathematics  programs  are  expected  to  write  the  French  version  of  the 
Grade  3 Mathematics  Test. 

Francophone  and  French  Immersion  students  in  grades  6 and  9 shall  write 
English  and  French  Language  Arts  tests  and  the  French  versions  of  the 
mathematics,  science,  and  social  studies  tests,  if  their  language  of  instruction 
was  French. 

The  school  and  jurisdiction  report  provides  information  on  students 
achieving  standards  on  the  total  test,  reported  by  program,  for  English 
Language  Arts.  The  standard  set  for  the  province  is  that  85%  of  students  or 
more  are  expected  to  meet  the  acceptable  standard  and  that  15%  or  more 
are  expected  to  meet  the  standard  of  excellence.  The  standard  for 
competence  in  English  will  not  be  adjusted  for  particular  groups  of  students. 
However,  the  proportion  of  students  expected  to  meet  standards  can  vary  for 
these  groups  depending  on  local  programming  decisions,  and  it  is  reasonable 
for  targets  to  be  set  at  the  local  level. 

Students  enrolled  in  home  education  programs  shall  write  the 
achievement  tests  under  conditions  similar  to  those  of  all  other  students. 

If,  in  the  judgement  of  the  parent,  a home  education  student’s  performance 
will  be  adversely  affected  by  taking  the  tests  at  a school,  an  alternative 
location,  such  as  the  home,  may  be  used. 

Parents  shall  not  administer  the  tests.  They  may,  however,  remain  in  the 
room  while  their  child  is  taking  the  tests.  A relative  or  a person  residing  at 
the  same  address  as  a student  shall  not  administer  the  tests  to  that  student. 

In  special  circumstances,  however,  the  supervising  board  may  approve  a 
member  of  the  community  to  administer  the  achievement  tests  to  a student. 
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Test  Provisions  for  Students  with  Physical  or  Learning  Disabilities 

Provisions  Alberta  Education  is  committed  to  equity  of  opportunity.  We  therefore 

make  every  reasonable  effort  to  enable  students  with  physical  disabilities  or 
learning  disabilities  to  participate  in  the  testing. 

Students  with  physical  disabilities,  and/or  those  who  have  been  assessed  as 
having  learning  disabilities  and  who  have  Individualized  Program  Plans 
identifying  necessary  special  provisions,  may  be  granted  one  or  more  of  the 
following  provisions  for  the  tests. 


Request  and 
Approval 


Provision  1: 
Provision  2: 

Provision  3: 
Provision  4: 
Provision  5: 
Provision  6: 
Provision  7: 
Provision  8: 
Provision  9: 
Provision  10: 


visually  impaired  student  using  audiotape  version  of  the  test 

learning  or  physically  disabled  student  using  audiotape 

version  of  the  test 

additional  writing  time 

not  available  at  this  time 

scribe 

large-print  version 
braille  version 
reader 

sign  language  interpreter 
taped  response 


When  a scribe  or  reader  is  used,  the  principal  must  ensure  that  the  scribe  or 
reader  administers  the  test  fairly,  without  giving  the  student  additional 
information  or  recording  a student’s  response  in  a way  that  would  undermine 
the  true  reflection  of  what  the  student  knows  and  can  do.  The  scribe  or 
reader  shall  not  be  an  immediate  relative  of  the  student.  (See  Appendix  C.) 

The  principal  shall  submit  a request  for  test  provisions  to  the  superintendent 
for  approval,  indicating  the  name  of  the  student^  the  physical  disability 
and/or  learning  disability  of  the  student,  and  the  specific  test  provision(s) 
required.  The  school  shall  have  in  the  student’s  file  documentation  that 
substantiates  the  student’s  disability  and  shall  provide  this  information  to 
Alberta  Education  when  requested  to  do  so  for  auditing  purposes.  The 
confidentiality  of  the  student’s  record  shall  be  respected  at  all  levels. 
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To  ensure  consistent  application  of  special  provisions  across  Alberta, 
superintendents  shall  apply  the  following  criteria  in  approving  special 
provisions  for  each  student. 

a.  The  student  must  have  a physical  or  learning  disability. 

Learning  disabilities  is  a generic  term  that  refers  to  a heterogeneous 
group  of  disorders  due  to  identifiable  or  inferred  central  nervous  system 
dysfunction.  Learning  disabilities  are  not  due  primarily  to  visual, 
learning,  or  motor  handicaps,  cognitive  delay,  emotional  disturbance,  or 
educational  or  environmental  disadvantages.  Students  with  learning 
disabilities  are  likely  to  be  underachieving  relative  to  their  learning 
potential  as  indicated  by  a combination  of  standardized  achievement 
measures  and  individual  ability  assessments.  Learning  disabilities  are 
intrinsic  to  the  individual  and  may  affect  learning  and  behaviour  in  any 
individual,  including  one  with  potentially  average  or  above  average 
intelligence. 

Students  with  learning  disabilities  will  have  Individualized  Program 
Plans  that  identify  any  special  provisions  necessary.  These  special 
provisions  will  have  been  implemented  as  part  of  the  students’ 
Individualized  Program  Plans. 

Students  with  physical  disabilities  are  individuals  who  have  permanent 
or  long-standing  disabilities,  or  are  individuals  who  have  a temporary 
but  disabling  injury  that  will  interfere  with  their  normal  physical  writing 
ability  at  the  time  of  a scheduled  test. 

b.  Students  enrolled  in  an  English  as  a Second  Language  program  are  not 
eligible  for  provisions  unless  they  have  a learning  disability  or  a physical 
disability.  However,  ESL  students  who  have  insufficient  competence  in 
English  and  are  therefore  incapable  of  responding  to  the  tests  may  be 
excused  by  the  superintendent  from  participating  in  the  assessment. 

Following  administration  of  the  test,  the  teacher  shall  code  the  student’s 
answer  sheet  as  specified  in  the  Teacher ’s  Manual  to  indicate  the  test 
provision(s)  used  by  the  student.  (See  Appendix  C.) 
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Goal 


Communicating 
with  Parents  and 
Students 


Grade  6 
Mathematics 
Two  Components 

NEW 


Creating  a Positive 
Environment 


Preparing  for  the  Achievement  Tests 

The  goal  of  the  provincial  Achievement  Testing  Program  is  to  obtain  valid 
and  reliable  information  about  student  achievement.  How  and  what 
educators  communicate  to  students  and  parents  about  the  tests  affect  how 
well  this  goal  is  met.  Similarly,  validity  and  reliability  are  affected  by  the 
preparations  that  are  undertaken  before  the  tests  are  given. 

School  boards  and  school  staff  should  develop  plans  for  communicating 
information  to  students  and  parents  about  the  administration  of  the 
achievement  tests  and  the  results  achieved.  The  communication  should 
describe 

• the  purpose  of  the  tests 

• when  the  tests  will  be  administered 

• what  the  tests  will  be  like 

• how  the  results  will  be  used 

• how  student,  school,  and  jurisdiction  results  will  be  reported 

• use  of  special  provisions  for  individual  students 

School  staff  may  find  it  useful  to  adapt  the  sample  letter  in  Appendix  D,  for 
distribution  to  parents,  for  use  as  an  item  in  district  and  school  newsletters, 
or  as  a focal  point  for  discussion  at  a school  council  meeting.  This  will  also 
set  the  stage  for  discussing  the  results  later. 

The  1999  Grade  6 Mathematics  Achievement  Test  will  consist  of  two 
components. 

• Part  A is  a multiple-choice  test  that  will  be  administered  on  Thursday, 
May  27,  1999.  The  questions  are  designed  to  assess  the  knowledge 
students  have  of  numbers  (see  page  13  of  the  Alberta  Program  of  Studies 
for  K-9  Mathematics,  June  1996).  Students  are  not  allowed  to  use 
manipulatives  or  calculators  when  completing  Part  A. 

• Part  B is  a multiple-choice  test  with  50  multiple-choice  questions 
integrated  in  narrative  themes.  It  will  be  administered  on  Tuesday, 

June  22,  1999.  This  test  is  designed  to  be  completed  in  60  minutes; 
however,  additional  time  of  up  to  30  minutes  may  be  provided  to  allow 
all  students  to  finish. 

The  school  should  develop  a plan  for  supporting  students  to  do  their  best 
on  the  tests.  The  plan  should  ensure  that 

a.  the  environment  for  testing  is  appropriate 

• select  a site  that  meets  the  security  and  supervision  requirements  but 
that  is  familiar  and  comfortable  to  the  students 
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• schedule  other  school  activities  so  that  there  are  no  competing  demands 
on  students’  attention  shortly  before,  during,  or  immediately  following 
the  administration  of  the  assessment 

b.  the  rest  periods  that  are  included  in  some  of  the  grade  3 tests  are  used 
effectively  to  meet  the  physical,  social,  and  psychological  needs  of 
students 

c.  pretest  activities  are  used  to  develop  effective  and  appropriate  test-taking 
skills  and  attitudes 

• familiarize  students  with  test  and  question  formats  through  a review  of 
the  sample  questions  included  in  the  test  bulletins 

• discuss  ways  to  use  the  available  time  effectively 

• encourage  students  to  try  questions  and  tasks  even  if  they  are  uncertain 
about  them 

• help  students  relax  and  be  confident 

d.  excessive  test  rehearsal  and  coaching  are  avoided 

• base  teaching  on  the  full  range  of  outcomes  in  the  Programs  of  Study 

• familiarize  students  with  the  grade-level  expectations 
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Procedures  for  Administration  and  Marking 

Secure 
Distribution, 

Administration, 

Collection, 

Storage,  and 
Return  of  Tests 


The  school  principal  shall  ensure  that  procedures  are  in  place  for  the  secure 
administration,  collection,  storage,  and  return  of  provincial  testing  materials 
used  in  the  school.  Teachers  shall  not,  in  daily  instruction,  use  the  specific 
test  items  or  the  specific  context  of  the  items  from  secured  test  forms  and 
shall  not  place  before  students  any  parts  of  the  forms  before  administration. 


The  following  directives  are  intended  to  give  jurisdiction  and  school 
administrators,  teachers,  and  Alberta  Education  a framework  for  ensuring 
that  test  results  continue  to  be  valid  and  reliable  when  assessment 
materials  are  reused. 

The  superintendent  shall  ensure  that  procedures  are  in  place  for  the  secure 
distribution,  administration,  collection,  storage,  and  return  of  provincial 
testing  materials  used  in  the  jurisdiction. 


The  school  principal  shall 

a.  secure  the  English  and  French  versions  of  the  following  test  forms: 

• all  1997  achievement  tests 

• all  1998  achievement  tests 

Teachers  may  use,  with  students,  only  those  test  items  that  appear  in 
subject  bulletins,  practice  questions,  and  samples  of  students’  work  that 
are  released  by  the  Student  Evaluation  Branch  for  classroom  use. 

Exemplars  for  teacher  use  in  local  marking  of  Part  A of  the  English  and 
Partie  A of  the  French  Language  Arts  tests  are  secured  and  shall  not  be 
used  with  students  prior  to  the  administration  of  the  writing  test. 

b.  have  procedures  in  place  to  ensure  that  students  do  not  have  access  to 
secured  tests 

c.  ensure  that  the  1999  achievement  tests  remain  securely  stored  prior  to 
administration  of  the  tests 

d.  allow  teachers  to  view  the  achievement  tests  immediately  before  the 
administration,  under  direct  supervision  of  the  principal,  to  determine  to 
what  extent  they  consider  the  tests  appropriate  to  use  as  part  of  their 
students’  final  grades 
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Superintendents,  school  principals,  and  teachers  shall  use  secured  test 
materials  only  for 

a.  administering  and  marking  tests 

b.  interpreting  results 

c.  reviewing  tests  and  results  with  parents 

School  principals  are  responsible  for  implementing  procedures  that  will 
ensure  the  security  of  test  materials  before,  during,  and  following  the  above 
activities. 

Following  the  administration  and  classroom  teacher  marking  of  the 
provincial  tests,  the  school  principal  shall  immediately 

a.  collect  and  arrange  each  set  of  test  materials  containing  student  work  as 
specified  in  the  PrincipaVs  Manual 

b.  report  on  the  Principal  5 Statement,  found  in  the  Principal ’s  Manual, 
any  circumstances  that  may  affect  the  validity  or  reliability  of  student 
results.  A copy  of  the  Principal ’s  Statement  describing  any  such 
circumstance  must  also  be  forwarded  to  the  superintendent  for  his/her 
information. 

c.  return  to  the  Student  Evaluation  Branch  all  student  work  in  the  test 
materials  in  accordance  with  jurisdiction/central  office  directions 

d.  securely  store  at  the  school  any  test  materials  needed  in  future  to 
interpret  results^  or  to  review  results  and  tests  with  parents 

e.  return  leftover  and  unused  test  materials  to  the  Learning  Resources 
Distributing  Centre  (12360-142  Street,  Edmonton,  AB,  T5L  4X9),  in 
accordance  with  jurisdiction/central  office  directions,  following  each 
administration. 

The  teacher  may  make  a photocopy  of  students’  writing  fi-om  Part(ie)  A of 
the  Language  Arts  tests,  for  inclusion  in  a portfolio  of  the  year’s  work. 

Breach  of  Security  When  a breach  of  security  occurs  or  is  suspected,  the  school  principal  shall 
immediately  report  the  breach  to  the  superintendent  and  the  Student 
Evaluation  Branch.  The  superintendent  shall  make  recommendations  to  the 
Student  Evaluation  Branch  regarding  the  validity  of  the  students’  results. 

Principal’s  Manual  The  PrincipaVs  Manual,  Provincial  Achievement  Tests,  is  distributed  to 
superintendents  and  principals  approximately  one  month  before  the 
administration  of  the  achievement  tests.  Specific  procedures  regarding 
administration  and  shipping  are  in  this  manual. 
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Home  Education 
Students 


Concerns  About 
Ethical  and  Moral 
Content  of  Tests 


Registration 


Materials  Request 
Forms 


Registration  of 
Ungraded  Students 

(if  applicable) 


The  superintendent  of  the  supervising  board  or  the  private  school 
principal  shall  be  responsible  for  the  secure  distribution,  administration, 
collection,  storage,  and  disposal  of  assessment  materials  for  students  on 
home  education  programs. 

Superintendents  will  identify  home  education  students  for  educational  grants 
and  report  these  students  in  their  district  to  the  Educational  Information 
Exchange  of  Alberta  Education.  Reporting  is  based  on  this  information. 

If  there  are  home  education  students  registered  to  a school,  a separate 
packing  slip,  a list  of  students,  and  the  test  materials  will  be  packaged  and 
shipped  to  the  school  for  these  students.  Following  administration  of  the 
tests,  these  materials  should  be  bundled  separately  and  returned  with  all  test 
materials  from  the  school.  If  the  jurisdiction  has  a separate  home  education 
code,  then  all  test  materials  will  be  shipped  and  returned  with  the  home 
education  packing  slip  and  lists  of  students. 

Every  effort  is  made  to  ensure  the  content  of  the  achievement  tests  meets 
community  ethical  and  moral  standards. 

A private  school  or  home  education  parent  who  believes  that  an 
achievement  test  may  contain  content  that  may  be  contrary  to  the  parent’s  or 
community’s  values  may  preview  the  test  before  administration  under  the 
supervision  of  the  school  principal  or  school  district  administrator.  If  the 
parent  requests  that  particular  items  be  removed  on  the  basis  that  they  are 
contrary  to  the  parent’s  ethical  or  moral  beliefs,  the  supervisor  or  principal 
shall  record  the  modifications  on  the  Principal’s  Statement. 

Students  are  automatically  registered  to  write  the  achievement  tests  because 
their  names  are  included  on  Alberta  Education’s  Student  Information 
System  (SIS).  Only  those  students  who  move  into  a school  after  the  March 
SIS  update  will  need  to  be  registered. 

Materials  Request  Forms  will  be  mailed  to  all  principals  on  January  1 1,  1999. 
The  number  of  special  format  test  materials  needed  for  each  achievement  test 
by  grade  level  and  subject,  and  the  number  of  copies  of  the  Teacher's  Manual 
needed  for  supervision  of  each  test,  must  be  recorded  on  the  forms. 

These  forms  must  be  returned  to  the  Student  Evaluation  Branch  by 
February  12,  1999. 

Schools  with  ungraded  students  are  required  to  identify  those  students 
who  are  in  their  third,  sixth,  and  ninth  years  of  schooling.  Special  forms 
to  collect  this  information  will  be  sent  to  schools  on  January  11,  1999. 

These  forms  must  be  completed  by  the  principal  and  returned  to  the 
Student  Evaluation  Branch  by  February  12,  1999. 
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French  Immersion 
Checklist 

(if  applicable) 


Achievement  Tests 
Written  with 
Computers 


Interim  Calculator 
Policy 


A checklist  for  French  Immersion  schools  will  be  mailed  to  principals  on 
January  11,  1999.  The  language  of  instruction  and  number  of  students 
who  will  be  writing  each  achievement  test  by  grade  level  and  subject  must 
be  included  on  the  checklist  and  returned  to  the  Student  Evaluation  Branch 
by  February  12,  1999. 

Alberta  Education  has  developed  procedures  on  the  use  of  computers 
that  allow  students  to  compose  their  writing  assignments  for  the 
provincial  achievement  tests  using  the  school’s  computers. 

Only  students  in  schools  that  have  the  facilities  and  the  equipment  to 
comply  with  the  procedures  and  who  customarily  produce  pieces  of 
writing  in  English  Language  Arts  or  French  Language  Arts  with  word 
processors  in  school  may  compose  their  writing  assignments  for  the 
achievement  tests  with  the  school’s  computers. 

The  school  principal  will  decide  whether  or  not  to  provide  the  opportunity 
for  students  to  compose  their  writing  assignments  for  the  achievement  tests 
with  school-owned  word-processing  hardware  and  software.  This  decision 
is  based  on  the  feasibility  of  the  school’s  compliance  with  the  procedures 
outlined  and  by  taking  into  account  students’  needs  and  fairness  to  students. 
(See  Appendix  E.) 

Alberta  Education  has  developed  an  interim  policy  on  the  use  of 
calculators  for  the  Achievement  Tests.  The  policy  is  meant  to  ensure 
compatibility  with  the  provincial  Programs  of  Study  and  equity  and 
fairness  for  all  students  when  they  are  writing  these  tests.  Tests  are 
constructed  to  ensure  that  the  use  of  particular  models  of  calculators 
neither  advantages  nor  disadvantages  individual  students.  (See 
Appendix  F.) 
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Achievement 
Test  Rules 


Classroom  Teacher 
Marking 


Marking  the 

Machine-Scorable 

Part 


Marking  the 
W ritten-Response 
Part 


Principals  and  teachers  shall  ensure  that  all  test  rules  and  procedures  are 
adhered  to.  This  is  necessary  in  order  to  ensure  valid  and  reliable  results. 
(See  Appendix  G.) 

Teachers  may  wish  to  take  the  opportunity  to  participate  in  the  marking 
process  and  may  want  to  reduce  the  number  of  tests  the  students  have  to 
write  by  using  the  scores  in  their  own  evaluation  of  their  students’  work. 

The  classroom  teacher  shall  decide 

• whether  to  mark  his/her  students’  achievement  tests  before  they  are  sent 
to  Alberta  Education  for  central  marking 

• whether  to  use  the  test  information,  along  with  other  assessment 
information  that  the  teacher  has  collected,  for  evaluating  and  reporting 
year-end  grade-level  achievement  for  each  student 

• an  appropriate  weighting  for  the  test  when  combining  test  results  with 
results  from  other  classroom  tasks,  tests,  and  observations  for  each 
student 

These  decisions  shall  not  be  imposed  by  those  external  to  the  classroom. 
This  does  not  preclude  teachers  in  a school  or  jurisdiction  from  working 
together  to  arrive  at  common  decisions,  if  they  so  wish. 

Results  from  classroom  teacher  marking  are  intended  to  be  used  by  the 
classroom  teacher  in  preparing  final  grades.  The  test  scores  from 
classroom  teacher  marking  shall  not  be  reported  separately  from  the  final 
grade  in  a formal  report  to  parents,  as  the  achievement  test  score  is  not 
final  until  reported  provincially.  However,  teachers  should  inform 
students  and  parents  informally  about  the  use  of  the  achievement  tests  in 
determining  the  final  grades  and  the  results.  (See  Appendix  D.) 

Sample  answer  keys  for  the  machine-scorable  sections  of  the  tests  will  be 
provided  for  teacher  use.  Transparency  overlays  will  be  provided  to 
facilitate  the  marking  of  the  machine-scorable  parts  of  the  grades  6 
and  9 tests. 

Teachers  shall  not  place  marks  on,  or  damage  in  any  manner,  the 
students’  machine-scorable  answer  sheets. 

Classroom  teachers  are  not  required  to  mark  the  written-response  part  of 
the  test  but  are  encouraged  to  do  so.  The  subject  information  bulletins  for 
grades  3,  6,  and  9 Language  Arts  contain  more  detail  on  marking  the 
written-response  part  of  the  tests.  Teachers  will  be  provided  with  scoring 
criteria  and  samples  of  student  writing.  The  back  cover  of  the  written- 
response  booklet  provides  a space  for  recording  the  teacher’s  score. 
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Marks  awarded  locally  can  be  submitted  to  Alberta  Education  and  used  as 
the  first  reading  of  a student’s  response.  The  papers  will  then  be  marked 
centrally  by  Alberta  Education  as  the  second  reading.  Both  marks 
contribute  to  the  student’s  final  mark.  In  the  case  of  a discrepancy 
between  these  two  marks,  papers  will  be  adjudicated  by  a third  reading, 
which  will  determine  the  final  mark  that  a paper  is  awarded. 

Papers  that  are  not  marked  locally  by  teachers  will  be  marked  centrally 
only  once.  A small  percentage  of  these  papers  will  be  marked  a second 
time  for  inter-rater  reliability. 

All  papers  will  be  marked  centrally  in  Edmonton  in  July. 

Classroom  teachers  who  provide  the  first  readings  for  their  students’  papers 
may  request  feedback  on  the  consistency  of  marks  between  first  and  second 
readings.  A teacher  will  be  able  to  indicate  this  request  on  the  back  cover  of 
the  written-response  booklet  by  assigning  himself/herself  a three-digit  ID 
number  and  recording  this  number  in  the  appropriate  place  on  the  test 
booklet.  The  feedback  shall  then  be  provided  to  only  the  classroom  teacher 
in  confidence.  Comparisons  between  individual  classroom  teacher  scores  on 
first  readings  and  the  provincial  marking  session  scores  on  second  readings 
will  otherwise  not  be  made  or  reported.  At  provincial  levels,  only  group 
information  for  use  in  improving  marking  processes  will  be  collected. 

Results  may  not  be  aggregated  for  a school  or  jurisdiction  until  all  phases  of 
provincial  scoring  are  completed. 

Teachers  are  nominated  to  assist  with  provincial  marking  and  to  confirm 
standards.  To  be  eligible  to  mark  and/or  confirm  standards,  a teacher  shall 
have  taught  the  subject  at  the  given  grade  level  for  two  or  more  years,  be 
teaching  it  in  the  current  year,  and  have  a valid  Alberta  Permanent 
Professional  Certificate.  To  be  selected  as  markers  or  to  confirm  standards, 
teachers  shall  be  recommended  by  their  superintendents  and  be  employed  by 
a board. 

Student  Evaluation  will  ask  superintendents  for  their  nominations  of  eligible 
teachers  by  March  30,  1999. 

Each  year,  we  have  many  more  teachers  nomifiated  to  mark  than  we  can 
accommodate.  In  making  selections,  we  try  to  have  a balance  of  markers 
who  reflect  the  student  populations  in  various  parts  of  the  province.  As 
well,  we  try  to  keep  a balance  of  males  and  females,  and  of  experienced  and 
inexperienced  markers. 
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In  order  to  ensure  consistency  in  the  reporting  of  data,  only  final  results 
released  by  Alberta  Education  may  be  reported  publicly.  Information  solely 
based  on  classroom  teacher  marking  may  not  be  aggregated  and  reported. 

Limitations  are  placed  on  the  reporting  of  data  from  classroom  teacher 
marking  for  several  reasons.  Results  from  classroom  teacher  marking  are 
based  only  on  first  readings  of  the  written  response.  Final  keys  for  the 
machine-scorable  parts  of  the  tests  are  not  established  until  the  provincial 
marking  session. 

Alberta  Education  makes  available  to  each  superintendent  a report  for  the 
jurisdiction  as  well  as  for  each  school  in  the  jurisdiction.  Each  principal 
can  receive  the  school  report  directly  through  the  extranet.  Guidelines  for 
interpreting  results  are  provided  with  these  reports.  Separate  reports  are 
issued  for  students  who  wrote  the  French  forms  of  the  mathematics,  science, 
and  social  studies  achievement  tests.  The  school  and  jurisdiction  reports 
contain  local  and  provincial  results.  The  achievement  data  in  school  reports 
are  based  on  all  students  who  wrote  the  tests. 

The  jurisdiction  report  contains  achievement  information  based  on  all 
students  in  a jurisdiction.  This  report  includes  Table  2.1  Standards 
Demonstrated  by  All  Students  on  the  Total  Test.  In  this  table,  students 
who  write  the  achievement  tests,  students  who  are  excused  by  the 
superintendent  from  writing,  students  whose  results  are  withheld,  and 
students  who  are  absent  are  reported.  The  table  shows  the  proportions  of 
students  who  achieved  the  standard  of  excellence  and  the  acceptable 
standard,  and  the  proportion  who  have  not  demonstrated  achievement  of 
provincial  standards  on  this  test.  The  designation  “not  demonstrating 
standards  on  this  test”  means  that  we  were  unable  to  observe  the 
performance  desired  and  includes  students  who  wrote  the  tests  but  did  not 
achieve  the  acceptable  standard,  students  who  were  absent,  and  students 
who  were  excused  by  the  superintendent.  Students  who  wrote  but  whose 
results  are  withheld  are  also  included.  Students  who  were  absent,  excused 
or  those  who  had  their  results  withheld  are  not  given  a score  on  the  test. 
Under  different  circumstances  these  students  may  be  able  to  demonstrate 
achievement  of  the  standard 

This  information  is  being  included  in  jurisdiction  reports,  because  the 
learning  and  achievement  of  all  students  in  Alberta  is  important,  and  it  is 
expected  that  such  information  will  be  helpful  in  district-level  planning. 
Information  on  the  total  cohort  of  students  should  ensure  a more 
comprehensive  interpretation  of  test  results  locally  and  support  plans  for 
improving  student  learning. 
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However,  the  school  report  does  not  include  data  based  on  all  students 
because  the  absence  or  exclusion  of  even  a few  students  could  distort  the 
data  too  much,  rendering  the  information  meaningless  for  any  practical  use 
at  the  school  level. 

Alberta  Education  will  send  two  copies  of  the  Individual  Student  Profile  for 
each  student  to  the  school  that  the  student  will  be  attending  in  the  fall.  The 
parent  copy  should  be  shared  with  parents,  and  the  school  copy  should 
remain  with  the  student’s  record.  We  expect  school  administrators  to 
develop  plans  for  communicating  individual  student  results  to  parents. 
Students  who  are  excused  or  absent  from  the  assessment  will  have  “not 
available”  recorded  on  their  individual  student  profiles. 

Results  will  be  reported  for  all  students  in  home  education  programs  as  a 
group  at  the  jurisdiction  level.  Results  for  students  in  home  education 
programs  registered  to  a school  will  not  be  included  in  the  school  report. 
Superintendents  will  ensure  that  home  education  supervisors  and  parents 
have  access  to  the  aggregated  home  education  results  and  to  individual 
student  profiles.  If  the  aggregated  report  includes  results  of  fewer  than  five 
students,  it  will  not  be  reported  publicly,  to  protect  the  confidentiality  of 
individual  results.  In  this  case,  the  report  will  be  provided  to  the 
superintendents  only.  Individual  student  profiles  are  available  to  the  parents 
and  supervisors  of  the  students  to  use  in  planning  the  students’  instructional 
programs. 

Students’  performance  on  the  tests  reflects  their  cumulative  growth  and 
achievement  as  a result  of  their  entire  school  program,  not  just  from 
instruction  in  grades  3,  6,  or  9.  Principals  should  therefore  ensure  that  the 
entire  staff  review  achievement  test  results.  If  changes  to  school  programs 
are  needed,  all  staff  will  need  to  be  involved. 

Plans  should  also  be  made  to  involve  the  school  council  and  community  in 
discussing  achievement  test  results  and  in  developing  plans  to  improve 
student  learning.  Many  school  administrators  and  classroom  teachers  have 
developed  successful  strategies  for  involving  parents  and  the  community  in 
helping  students  to  meet  standards  and  in  supporting  the  school  to  maintain 
its  programs. 

School  Board  Annual  Education  Results  reports  are  expected  to  include 
achievement  test  results  for  grades  3,  6,  and  9 compared  with  provincial 
standards,  results  and  local  targets. 
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Appendix  A 


Setting  Local  Targets 


Targets  and  Planning 

A target  is  an  implicit  part  of  any  goal. 

While  a school's  or  school  authority’s 
educational  goals  point  out  the  directions  for 
people’s  efforts,  targets  describe  in  specific 
terms  what  will  be  accomplished  by  a 
certain  time.  This  allows  people  to  assess 
whether  they  are  heading  where  they 
intended  to  go,  and  how  well  they  are 
moving  toward  their  desired  outcomes. 
Assessment  of  progress  in  relation  to  a target 
may  also  lead  to  the  recognition  that  a 
different  target  would  be  more  helpful  in 
guiding  your  school’s  or  school  authority’s 
efforts  toward  a particular  goal.  By 
identifying  immediate,  reachable  outcomes, 
targets  encourage  teachers,  students, 
administrators,  and  their  community  to 
believe  that  distant  goals  are  attainable. 

Viewed  in  this  way,  targets  can  be  a valuable 
part  of  your  school  or  school  authority  plan. 
Your  mission,  mandate,  values  and  beliefs, 
and  long-range  goals  all  provide  a context 
for  setting  specific  targets.  Similarly,  past 
accomplishments  are  helpful  indicators  of 
what  specific  targets  may  be  most 
appropriate.  This  is  why  achievement  test 
and  diploma  examination  results,  as  well  as 
results  of  various  other  local  assessments, 
are  relevant  in  target  setting. 

Local  Focus 

Targets  for  student  achievement  on  the 
provincial  achievement  tests  and  diploma 
examinations  are  a required  part  of  school 
and  school  authority  education  plans.  In  the 
case  of  school  boards,  district  targets 
provide  a framework  for  each  school  in  the 
jurisdiction  to  use  in  setting  targets.  District 
targets  will  be  most  helpful  if  they  reflect  the 
variations  identified  in  local  target  setting 
from  school  to  school. 


Systematic  interpretation  of  school  results 
from  provincial  achievement  tests  and 
diploma  examinations  will  reveal  where 
students  need  more  help  in  order  to  continue 
learning  successfully.  This  can  be  the 
beginning  point  for  setting  district  and 
school  targets  for  student  performance  on 
the  tests  in  the  next  year  or  two.  While  the 
provincial  expectation,  that  at  least  85  per 
cent  of  students  will  achieve  the  acceptable 
standard  on  each  test  or  examination, 
indicates  the  long-term  goal,  staff  in  each 
school  will  be  able  to  identify  what 
percentage  of  their  students  reasonably  can 
be  expected  to  achieve  the  provincial 
standard  in  a particular  test  or  examination 
in  a given  year.  An  important  part  of  this 
decision  is  agreeing  on  how  resources  and 
people  can  support  the  priorities  that  have 
been  set  locally. 

Tips  for  Setting  Local  Targets 

• Consider  past  and  desired  participation 
rates  in  achievement  tests  and  diploma 
examinations. 

• Focus  on  a limited  number  of  areas.  For 
example,  emphasize  one  or  two  subjects  in 
which  weaknesses  in  student  performance 
are  across  grades.  It  may  be  reasonable  to 
set  “hold  the  line”  targets  in  other  areas 
temporarily. 

• Set  targets  in  relation  to  other  targets.  It  is 
important  to  ensure  that  the  achievement 
of  one  target  does  not  jeopardize  the 
achievement  of  another.  For  example, 
student  participation  rates  for  achievement 
tests  and  diploma  examinations  should  not 
decrease  because  of  a desire  to  improve 
school  or  jurisdiction  results. 

• Work  collaboratively  across  grades  in  a 
school.  Students’  performance  on  an 
achievement  test  or  diploma  examination 
reflects  their  learning  over  the  years. 
Teachers  in  all  grades  can  contribute 
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important  insights  and  assistance  in  setting 
targets. 

• Use  the  school  reports  on  achievement  test 
or  diploma  examination  results  to  identify 
what  aspects  of  a subject  or  course  need 
attention,  and  use  this  information  to  plan 
targets. 

• Emphasize  what  students  need  in  order  to 
succeed,  rather  than  focusing  on  problems 
that  keep  students  from  achieving  at  the 
levels  expected  provincially. 

• Expect  to  set  different  targets  in  different 
grades  and  subjects/courses,  depending  on 
past  results  and  current  priorities  and 
resources. 

• Work  collaboratively  at  the  district  level  to 
identify  areas  of  common  strength  or 
weakness  across  different  schools  and  to 
determine  targets  for  the  district  that  can 
encourage  all  schools. 

• Interpret  targets  to  students  and  parents  so 
that  they  are  part  of  the  school-wide  effort 
to  achieve  school  targets. 

• Report  to  students  and  parents  on  student 
achievement  in  relation  to  targets. 

Targets  in  Perspective 
Provincial  tests,  though  providing  a common 
standard  and  important  information  about 
students’  learning,  are  only  one  of  many 
indicators  that  must  be  used  to  evaluate  the 
effectiveness  of  schools.  School  boards  and 
individual  schools  may  find  it  helpful  to  set 
targets  related  to  other  measures  of  student 
achievement,  and  to  areas  other  than  student 
achievement.  Examples  include  completion 
of  programs,  satisfaction  reported  by 
students  or  parents,  collaboration  of  parents 
or  others  from  the  community,  student 
involvement  in  the  community,  and  other 
types  of  indicators  reflecting  local  education 
goals. 


Through  its  targets,  each  school  board  or 
school,  together  with  parents  and  members 
of  the  community,  can  highlight  priorities 
that  exist  locally  for  a given  year  and 
commit  to  achieving  certain  results.  Insofar 
as  target  setting  complements  other 
strategies  for  improving  student  learning, 
your  targets  are  likely  to  contribute  to 
student  learning  and  to  the  overall 
effectiveness  of  schooling  in  your 
community. 
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Appendix  B 


Sample — Permission  to  Excuse  Letter 

This  sample  letter  assumes  that  the  principal,  in  consultation  with  the  classroom  teacher,  has 
recommended  to  the  superintendent  and  received  approval  to  excuse  a student  from  writing  an 
achievement  test.  Simple  modifications  to  the  letter  could  be  made  as  the  situation  warrants. 


TO: 

(Parent/Guardian)  (Date) 


RE:  

(Name  of  Student) 

In  June  1999  students  in  grades  6 and  9 throughout  the  province  will  write  provincial  achievement 
tests  in  four  subject  areas:  language  arts,  mathematics,  science,  and  social  studies.  Students  in 
Grade  3 will  write  tests  in  language  arts  and  mathematics.  Results  from  these  tests  will  provide 
Alberta  Education,  school  administrators,  teachers,  parents,  students,  and  the  public  with 
information  about  what  students  know  and  can  do  in  relation  to  provincial  standards  at  the  end  of 
Grades  3,  6,  and  9.  These  results  can  be  used  to  improve  learning  opportunities  for  students. 

Special  provisions  are  available  for  students  with  learning  disabilities  or  physical  disabilities  to 
allow  these  students  to  do  their  best.  However,  a superintendent  should  excuse  a student  from 
writing  an  achievement  test  if  the  student  is  not  capable  of  responding  to  the  test  in  its  original  or 
approved  modified  form,  or  if  participation  would  be  harmful  to  the  student.  The 
superintendent’s  decision  to  excuse  a student  from  completing  one  or  more  of  the  achievement 
tests  is  based  on  a recommendation  from  the  principal,  accompanied  by  supporting 
documentation. 

I am  considering  recommending  to  the  superintendent  that  your  child  be  excused  from  writing  the 
provincial  achievement  test(s)  in  the  following  subject(s): 

0 Language  Arts — Writing  O Language  Arts — Reading 

1 I Mathematics  Social  Studies 

I I Science 

Please  indicate  your  response  below  and  return  this  letter. 

[~~l  I agree  with  the  proposal  to  excuse  my  child. 

n I do  not  wish  my  child  to  be  excused  from  writing. 

r~l  I would  like  an  opportunity  to  discuss  this  recommendation. 


Principal’s  Signature 


Parent/Guardian’s  Signature 


School 


(Date) 
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Appendix  C 


Administration  of  Achievement  Tests  Using  Special  Provisions 

Audiocassette  Format  and  Taped  Response 

Physical  Environment  and  Equipment 

The  students  must  write  in  a room  that  is  free  from  distractions — e.g.,  having  no  noise  or 
windows  opening  onto  busy  traffic  areas.  Several  students  can  write  in  one  room  provided 
headsets  are  available.  Students  writing  the  Grade  9 English  Language  Arts — Part  B test  will 
require  two  tape  recorders,  one  for  the  questions  tape  and  one  for  the  readings  tape.  It  is  the 
school’s  responsibility  to  supply  the  necessary  hardware. 

Students  who  are  dictating  their  responses  on  tape  require  separate  rooms  in  which  to  work. 
These  students  will  require  tape  recorders,  microphones,  and  blank  cassettes.  If  a student  is 
also  using  a tape-recorded  version  of  the  test,  the  student  will  need  an  additional  tape 
recorder. 

The  Testing  Process 

It  is  important  to  emphasize  that  students  should  use  the  printed  and  taped  tests  in  a manner 
that  best  suits  them;  for  example,  students  should  be  made  aware  that  they  may  listen  to  part 
or  all  of  the  tape  more  than  once. 

If  a student  appears  confused  about  the  testing  process,  the  examiner  should  explain  the 
process  to  the  student  until  satisfied  that  the  student  understands  the  process. 

Taped  Response 

Students  who  are  dictating  their  responses  should  be  encouraged  to  do  some  rough  work  in 
the  test  booklet.  Rough  work  serves  to  guide  the  student  as  he  or  she  dictates  a response;  it 
will  not  be  marked. 

For  written-response  questions,  advise  students  to  indicate  verbally  when  they  have  finished 
one  assignment  and  are  beginning  the  next  one  by  saying  “I  am  now  finished  assignment  one, 
and  I am  ready  to  begin  assignment  two.” 

Timing  the  Test 

Students  must  complete  the  test  in  the  allotted  time.  Additional  time  may  be  used  if  it  has  been 
previously  approved  by  the  superintendent  (up  to  twice  the  scheduled  test  time  may  be 
approved). 

Returning  Materials 

All  audiocassette  test  materials  must  be  returned  to  Alberta  Education  along  with  the  regular 
return  shipment  of  other  test  booklets  from  the  school. 
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For  students  who  respond  on  audiotape  (taped  response),  each  cassette  submitted  should  be 
clearly  labelled  with  the: 


Name  of  Student 
Subject  and  Grade 
School  Name 
School  Code 


Use  of  a Reader 

If  a reader  is  approved  to  assist  a student  during  a test,  the  following  directive  applies: 

A reader  may  not  ask  leading  questions  or  provide  suggestions  or  interpretations  of  any  kind 
when  reading  the  test  to  a student.  The  test  should  be  administered  under  conditions  as  close 
to  normal  as  possible. 


Large  Print 

If  a student  writes  an  achievement  test  using  a large-print  version  of  the  test,  both  the  completed 
large-print  test  and  the  preprinted  answer  sheet  (with  the  student’s  name  on  it)  must  be  returned 
with  the  other  test  materials. 


Use  of  Scribes 

If  a scribe  is  approved  to  assist  a student  during  a test,  the  following  procedures  apply. 

• A scribe  may  assist  in  recording  the  student’s  answers.  A scribe  may  not  improve  a 
student’s  response  by  rewording  or  otherwise  changing  the  student’s  answer.  The  student’s 
response  must  be  recorded  with  no  change  of  any  kind. 

• A scribe  may  not 

a.  ask  leading  questions 

b.  provide  suggestions  or  interpretations  of  any  kind 

c.  correct  grammar 

d.  make  any  changes  to  the  student’s  response  unless  directed  to  do  so  by  the  student 

• A scribe  may  not  read  a test  to  a student.  Audiotape  versions  of  the  test  or  readers  may  be 
provided  for  this  purpose,  if  previously  approved  by  the  superintendent. 

• The  school  jurisdiction  is  responsible  for  the  appointment  of  a 'scribe  and  for  any  expenses 
incurred. 

• The  scribe  must  adhere  to  the  Achievement  Test  Rules,  as  described  in  Appendix  G. 

• A test  administered  by  a scribe  shall  be  given  in  a separate  writing  area  so  that  other 
students  who  are  writing  the  instrument  are  not  disturbed. 

Parents  or  other  immediate  family  members  may  not  serve  as  scribes  or  readers  for  their  child. 
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The  principal  will  record  in  the  appropriate  section  of  the  test  booklet  or  answer  sheet  that  a 
scribe  assisted  the  particular  student.  If  Part  A of  the  Language  Arts  test  has  been  scribed,  the 
signature  of  the  scribe  is  required  at  the  end  of  the  student’s  work  as  follows: 

Scribed  by (signature  of  scribe) 


Braille 

If  a student  uses  a Braille  version  of  a test,  the  principal  must  ensure  that  all  materials  are 
returned  to  the  Student  Evaluation  Branch  after  being  transcribed  from  Braille  into  English. 

As  well,  the  principal  must  return  the  preprinted  answer  sheet  for  the  student  with  the  student’s 
responses  recorded  on  it. 


Recording  of  Special  Provisions 

Special  provisions  used  must  be  recorded  in  the  section  marked  Special  Provisions  on  the 
booklets  or  answer  sheets.  Darken  the  appropriate  circle  on  the  booklet  or  answer  sheet  to 
indicate  which  special  provision(s)  a student  used  when  writing.  Students  may  use  more  than 
one  provision  at  the  same  time.  All  provisions  used  must  be  recorded. 

Please  remember  that  any  provisions  used  must  have  been  approved  by  the  superintendent  before 
students  write  the  tests. 


Special  Provisions  Available 

Provision  1 : visually  impaired  student  using  audiotape  version  of  the  test 

Provision  2:  learning  or  physically  disabled  student  using  audiotape  version  of  the  test 

Provision  3:  additional  writing  time 

Provision  4:  not  available  at  this  time 

Provision  5:  scribe 

Provision  6:  large-print  version 

Provision  7:  braille  version 

Provision  8:  reader 

Provision  9:  sign  language  interpreter 

Provision  10:  taped  response 
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Appendix  D 


Sample  Letter  to  Parents 

This  sample  letter  assumes  that  the  classroom  teacher  has  decided  to  mark  and  use  the 
achievement  test  in  determining  students’  final  grades.  Simple  modifications  to  the  letter  could 
be  made  if  this  is  not  the  decision. 


May  14,  1999 


To  Parents  of  Students  in  grades  3,  6,  and  9: 

In  June  of  this  year,  all  grades  6 and  9 students  throughout  the  province  will  write  provincial 
achievement  tests  in  four  subject  areas:  language  arts,  mathematics,  science,  and  social  studies. 
Grade  3 students  will  write  tests  in  language  arts  and  mathematics. 

The  language  arts  written  component  will  be  written  on  May  26th.  The  rest  of  the  tests  will  be 
written  in  the  last  two  weeks  of  June.  I will  mark  the  tests  before  they  are  returned  to  Alberta 
Education  so  as  to  get  an  initial  look  at  the  performance  of  students  in  my  class.  The  tests  cover 

what  students  have  been  learning  this  year  fairly  well,  so  I will  be  using  your  child’s  score  as 

percent  of  the  final  grade.  The  final  grade  will  represent  your  child’s  overall  performance  in  the 
full  range  of  learnings. 

In  the  fall,  an  individual  student  profile  showing  your  child’s  achievement  test  results  will  be 
available  at  the  school  your  child  is  attending.  The  profile  is  prepared  by  Alberta  Education 
when  the  marking  of  tests  has  been  completed  and  final  scores  are  tabulated.  The  profile  will 
show  your  child’s  performance  on  each  test  in  relation  to  the  provincial  standard.  This 
information  can  be  useful  in  planning  your  child’s  instructional  program  for  the  coming  year. 
You  are  invited  to  review  your  child’s  results  with  his  or  her  new  teacher  and  to  discuss  how 
results  will  be  reflected  in  the  instructional  program  that  is  planned  for  the  coming  year. 

Reports  that  show  how  well  our  students  did  as  a group  in  relation  to  provincial  standards  will  be 
available  at  our  school  in  the  fall.  All  parents  and  other  members  of  our  community  will  be 
invited  to  our  school  to  discuss  the  results  at  that  time. 

Please  call  our  school  if  you  have  any  questions. 
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Appendix  E 


Achievement  Tests  Written  with  Computers 


Background 

Producing  written  work  on  computer  is  common  in  contemporary  working  and  learning 
environments.  Students  who  have  been  taught  to  compose  on  a computer  and  who  normally 
produce  their  written  work  in  this  way  could  be  disadvantaged  if  they  were  compelled  to  hand- 
write  extended  assignments.  This  policy  addresses  the  achievement  test  writing  needs  of  such 
students. 


Policy 

A school  principal  may  allow  students  who  normally  produce  extended  written  work  on 
computer  and  who  are  proficient  with  using  the  school’s  computers  and  word-processing 
software  to  use  the  school’s  computers  and  word-processing  software  for  completing  the  written- 
response  parts  of  English  Language  Arts  3,  6,  and  9 and  the  French  Language  Arts/Fran9ais  6 
and  9 achievement  tests.  A principal  shall  allow  for  this  provision  only  if  she  or  he  can  ensure 
security  and  fairness  in  test  writing  and  administration. 


Procedures 

Principal 

1.  The  principal  shall  decide  whether  or  not  to  provide  the  opportunity  for  students  to 
write  achievement  tests  using  the  school’s  computers  and  word-processing 
software.  This  decision  shall  be  based  on  the  principal’s  certainty  that  the  school 
can  comply  with  all  achievement  test  writing  and  administration  rules,  and  with  the 
procedures  that  follow. 

Principals  are  cautioned  to  consider  this  alternative  only  if 

• the  participating  students  normally  compose  extended  written  work  on  computer 

• each  participating  student  knows  how  to  use  the  school’s  computer  hardware  and 
word-processing  software 

• technical  expertise  is  available  before,  during,  and  after  examination  writing  to 
ensure  smooth  and  secure  system  function 

• test  security,  fairness,  and  confidentiality  will  in  no  way  be  compromised 
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2.  The  principal  shall  communicate  to  students  and  teachers  the  existence  of  and 
information  in  these  procedures. 

3.  The  principal  shall  ensure  that  only  school-owned  word-processing  software  and 
computer  hardware  are  used  for  test  writing. 

4.  If  the  school  has  more  students  who  require  this  test-writing  provision  than  it  has 
computers,  the  principal  shall  submit  a specific  proposal  for  meeting  students’  test- 
writing needs  to  the  Director  of  the  Student  Evaluation  Branch  for  approval. 

5.  The  principal  shall  ensure  that  the  computers  and  printers  are  set  up  in  a manner 
that  will  not  be  distracting  to  students  and  that  will  ensure  security. 

6.  The  first  time  that  a school  employs  this  policy,  the  principal  shall  conduct  a 
practice  session  that  will  familiarize  students  with  the  test-writing  conditions  and 
will  allow  any  emergent  problems  to  be  solved.  The  practice  shall  be  conducted 
well  in  advance  of  test  writing.  (Practice  sessions  are  recommended  before  every 
administration.) 

7.  The  principal  shall  assign  a person  who  is  technically  qualified  to  configure  the 
school’s  computers  according  to  guidelines  below. 

8.  The  principal  shall  ensure  that  once  facilities  are  set  up  for  tests,  the  facilities  and 
all  equipment  are  secured  and  remain  secured  until  after  test  writing  and  follow-up 
are  complete. 

9.  The  principal  shall  ensure  that  all  student  work  is  correctly  submitted  to  Alberta 
Education. 


Technical  Personnel 

10.  Under  the  supervision  of  the  principal,  technical  personnel  shall 

• configure  all  computers  to  be  used  for  test  writing  to  ensure  that 

- each  computer  is  formatted  to  include  automatic  footers  that  include  the 
student’s  index  number  (test  booklet  number)  on  each  page  of  the  student’s 
work 

- each  computer’s  word-processing  program  is  opened  and  formatted  in  advance 

- all  students  (regardless  of  subject  being  written)  have  access  to  the  routine 
word-processing  “tools”  that  are  integrated  in  the  software 

- if  possible,  each  computer  has  an  automatic  “save”  function 

- Internet  access,  CD-ROM,  and  other  online  references  are  not  available 

- frequent  and  quiet  printing,  and  distribution  of  hard  copies  is  possible 

• conduct  a practice  session  to  ensure  that  all  equipment  is  functioning  properly  and 
that  all  physical  and  technical  arrangements  will  result  in  secure  and  fair  test 
administration 

• have  contingency  plans  in  case  of  the  unexpected 
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Test  Supervisors 

11.  Before  and  during  test  writing,  supervisors  shall  ensure  that 

• students  have  sufficient  time  to  log  on  to  the  computer  system  in  advance  of  the 
time  scheduled  to  begin  the  test  (It  is  recommended  that  students  be  instructed  to 
arrive  at  least  20  minutes  early.) 

• students  writing  English  Language  Arts  6 and  9,  and/or  French  Language 
Arts/Fran^ais  6 and  9 have  access  to  the  book  or  hand-held  electronic  references 
specified  in  the  test  (i.e.,  book  and/or  electronic  dictionaries,  including  translation 
dictionaries) 

• students  are  aware  that  they  may  revert  to  writing  with  pen  or  pencil  at  any  time 
during  the  test  administration 

• students  know  that  they  may  do  rough  work  or  planning  in  whatever  manner  they 
choose  (e.g.,  either  in  the  test  booklet  or  on  the  screen) 

• students  are  able  to  have  interim  hard  copies  of  their  written  work  at  any  time 
during  the  test  administration 

• students  know  that  they  must  present  their  final  work  double-spaced  in  a 12  point 
or  larger  serif  font  such  as  Times  or  New  York 

• students  know  that  it  is  strongly  recommended  that  they  make  hand-written  edits 
on  their  final  work.  All  editing  must  be  done  within  the  two  and  one-half  hour 
administration  time. 

• students  are  allowed  to  enter  work  until  the  end  of  the  officially  scheduled 
administration  time  (i.e.,  final  printing  is  allowed  to  follow  the  officially 
scheduled  time  for  test  writing,  but  no  editing  may  follow  the  scheduled  time) 

12.  After  the  allowed  writing  time,  supervisors  shall  ensure  that 

• each  student  has  clearly  labelled  each  page  of  the  finished  work  according  to 
assignment  title  and  has  stapled  work  into  the  appropriate  places  in  the  test 
booklet 

• each  student  has  checked  to  ensure  that  his  or  her  index  number  (test  booklet 
number)  is  on  every  page  of  the  finished  written  work  stapled  into  the  test  booklet 

• each  student  has  clearly  labelled  all  computer-generated  rough  work  or  early 
drafts  as  “rough”  and  has  stapled  these  into  the  test  booklet  on  pages  designated 
“Planning” 

• each  student  verifies  that  the  final  printed  hard  copy  of  completed  writing  is 
accurately  and  completely  printed,  and  is  her  or  his  own  work.  This  step  may 
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occur  after  the  officially  scheduled  time  limit;  however,  this  verification  step  does 
not  allow  any  revision  to  finished  work. 

Each  student  must  ensure  that  there  will  be  no  confusion  for  markers  about 
what  pages  the  student  intends  them  to  mark. 


All  Personnel 

13.  In  the  event  of  an  emergency  or  disruption,  contact  the  Student  Evaluation 
Branch  Examination  Administration  Unit  immediately.  Phone  403-427- 
0010*  or  toll-free  310-0000;  Fax  403-422-4200*  or  403-422-3206*. 


Note:  Please  direct  your  questions  about  this  policy  to  Jo- Anne  Hug,  Assistant  Director, 

Achievement  Testing.  Phone  403-427-0010*  or  toll-free  310-0000,  or  e-mail 
jhug@edc.gov.ab.ca. 

Effective  January  25,  1999,  the  area  code  becomes  780. 
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Appendix  F 


Use  o f Calculators  on  Alberta  Education  Achievement  Tests 

Rationale 

Recent  changes  in  the  Program  of  Study  for  mathematics  require  students  to  become  familiar 
with  the  use  of  a calculator  in  order  to  complete  complex  computations  or  verify  solutions  to 
problems.  The  increased  availability  of  technology  in  schools  helps  students  to  solve  complex, 
real-life  multistep  problems. 

Questions  on  future  Grade  9 Mathematics  achievement  tests  will  include  real-life  problems 
involving  more  than  a single  step.  Students  will  need  to  use  a scientific  calculator  when  writing 
the  Grade  9 Mathematics  Achievement  Test;  trigonometric  tables  will  not  be  provided.  Tests  are 
constructed  to  ensure  that  the  use  of  particular  models  of  calculators  neither  advantages  nor 
disadvantages  individual  students. 

Definition 

For  the  purpose  of  the  Achievement  Testing  Program  a scientific  calculator  is  considered  to  be  a 
handheld  device  designed  for  complex  mathematical  computations.  Included  in  this  definition 
are  calculators  having  the  capabilities  of  performing  calculations  involving  square  root,  sine, 
cosine,  and  tangent.  Calculators  that  have  more  sophisticated  features  such  as  graphing 
capabilities,  built-in  formulas,  mathematical  functions,  or  other  programmable  capabilities  are 
included  in  this  definition,  but  are  not  required  in  Grade  9 Mathematics. 

Policy 

Grade  9:  To  ensure  equity  and  fairness  for  all  students  and  compatibility  with  the  provincial 
Program  of  Study,  Alberta  Education  expects  students  to  use  scientific  calculators,  as  defined 
above,  when  writing  the  Grade  9 Mathematics  Achievement  Test. 

Grade  6:  Those  Grade  6 students  for  whom  the  four-function  calculator  is  a familiar  classroom 
tool  are  encouraged,  but  not  required,  to  use  a calculator  when  writing  the  Grade  6 
Mathematics  Achievement  Test;  however,  they  shall  not  use  calculators  when  writing  Part  A. 

Grade  3:  From  their  early  years  in  school,  students  are  expected  to  become  increasingly  familiar 
with  calculators  and  confident  in  using  them  to  solve  problems.  Nevertheless,  students  need  to 
have  mastered  basic  addition  facts  (to  18),  subtraction  facts  (to  18),  and  multiplication  facts  (to  49). 
To  respect  this  principle  as  well  as  the  problem-solving  nature  of  the  new  curriculum,  there  will  be 
two  components  to  the  Grade  3 Mathematics  Achievement  Test.  Those  students  for  whom  the  four- 
function  calculator  is  a familiar  classroom  tool  are  encouraged,  but  not  required,  to  use  a 
calculator  when  writing  the  multiple-choice  component  of  the  Grade  3 Mathematics  Achievement 
Test;  however,  they  shall  not  use  calculators  when  writing  the  Timed  Number  Facts  component  of 
the  test. 
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Procedures 


1.  Teachers  must,  at  the  beginning  of  the  Grade  9 year,  advise  students  that  a scientific 
calculator  is  required  when  writing  achievement  tests  in  mathematics. 

2.  Grade  9 students  should  be  thoroughly  familiar  with  the  calculator  that  they  will  use  when 
writing  the  Grade  9 Achievement  Test. 

3.  Although  a scientific  calculator  is  not  specifically  required  in  Grade  9 science,  it  may  be  used 
by  students  when  writing  the  Grade  9 Science  Achievement  Test. 

4.  Teachers  must  also  advise  students  of  the  types  of  information  that  can  be  stored  in 
calculators  that  are  brought  into  achievement  tests. 

5.  Students  must  clear  all  information  that  is  stored  in  the  programmable  or  parametric  memory 
of  calculators,  both  graphing  and  scientific,  that  are  brought  into  the  achievement  test. 

6.  Calculators  that  have  built-in  notes  (definitions  or  explanations  in  alpha  notation)  that  cannot 
be  cleared  are  not  permitted. 

7.  Students  must  not  bring  to  the  test  external  devices  that  support  calculators.  Such  devices 
include  manuals,  printed  or  electronic  cards,  printers,  memory  expansion  chips  or  cards, 
external  keyboards,  or  any  annotations  outlining  operational  procedures  for  scientific 
calculators. 

8.  The  type  of  calculator  that  Grade  6 students  use  when  writing  achievement  tests  should  be 
consistent  with  their  skills  and  abilities.  A scientific  calculator  is  neither  required  nor 
recommended  for  Grade  6 students. 

9.  In  preparation  for  calculator  failure,  students  may  bring  extra  calculators  and  batteries  into 
the  test  room.  The  school  may  also  provide  extra  calculators  and  batteries. 

10.  During  achievement  tests,  supervising  teachers  must  ensure  that 

• all  calculators  operate  in  silent  mode 

• students  do  not  share  calculators  or  the  information  contained  within  them 

• calculator  cases  are  stored  on  the  floor  throughout  the  test 

• all  test  rules  are  followed 

11.  If  you  have  any  questions  or  comments  about  the  use  of  calculators  on  achievement  tests, 
contact  Greg  Hall,  Science  Assessment  Specialist  or  Daryl  Chichak,  Mathematics  Assessment 
Specialist.  Telephone  403-427-0010*  or  toll-free  310-0000,  or  Fax  403-422-3206*,  or  e-mail 
ghall@edc.gov.ab.ca  or  dchichak@edc.gov.ab.ca 

*Effective  January  25,  1999,  the  area  code  becomes  780. 
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Appendix  G 


Achievement  Test  Rules 


Test  Directions 

Tests  must  be  administered  according  to  the  directions  specified  for  each  test.  This  is  the  key 
responsibility  of  supervising  teachers.  Also,  teachers  must  not  provide  any  assistance  to  students 
or  otherwise  interfere  in  any  way  that  would  undermine  the  validity  or  reliability  of  the  students’ 
results. 


Time 

Tests  must  be  administered  within  the  time  limits  specified  for  each  test  by  the  Student 
Evaluation  Branch. 


Entrance  to  the  Test  Room 

Students  must  not  enter  or  leave  the  test  room  without  the  consent  of  the  supervising  teacher. 


Materials 

Notes  in  any  form,  papers,  or  books  relating  to  the  test  being  written  must  not  be  brought  into  the 
test  room  unless  expressly  permitted  for  a particular  test  task.  Materials  allowed  are  specified  in 
the  subject  information  bulletins.  Neither  copying  nor  exchanging  of  materials  between  students 
is  allowed. 


Discussion 

Students  must  not  talk,  whisper,  or  exchange  signs  with  one  another,  unless  specifically 
permitted  to  do  so  as  part  of  the  testing  activity. 
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Appendix  H 


Student  Evaluation  Branch 


Mailing  Address 
Student  Evaluation  Branch 
Alberta  Education 
11160  Jasper  Avenue 
Edmonton,  AB  T5K  0L2 


Telephone:  403-427-0010* 

Toll-free  telephone  connection:  310-0000 
Alberta  Education  Web  site: 
http://ednetedc.gov.ab.ca 


For  information  about: 


Additional  copies  of  this  bulletin 
Lorrie  Killips 
lkillips@edc.gov.ab.ca 

Shipping  and  receiving  tests 
Ken  Yaremkevich  or  Ross  Newton 
kyaremkevich@edc.gov.ab.ca 
mewton@edc.gov.ab.ca 

Test  administration,  test  security,  test  rules, 
scheduling  and  students  excused  from 
writing 

Ron  Cammaert,  Assistant  Director 
rcammaert@edc.gov.ab.ca 

Use  of  test  provisions 
Ann  Fraser 

afraser@edc.gov.ab.ca 

Field  Testing 

Terry  Banfield 

tbanfield@edc.gov.ab.ca 

Return  of  excess  achievement  test  materials 
Learning  Resources  Distributing  Centre 
Phone:  403-422-2737* 

Fax:  403-422-9750* 

Reporting  results  and  analysis 
Nelly  McEwen 
nmcewen@edc.gov.ab.ca 


Format,  content,  confirming  standards,  and 
marking 


Terry  Gamble  (Gr.  3 ELA  and  Mathematics) 
tgamble@edc.gov.ab.ca 

David  Harvey  (Gr.  6 and  9 English  Language  Arts) 
dharvey@edc.gov.ab.ca 

Doug  Bums  (Gr.  6 and  9 Social  Studies) 
dbums@edc.gov.ab.ca 


Daryl  Chichak  (Gr.  6 and  9 Mathematics) 
dchichak@edc.gov.ab.ca 

Gerard  Lavigne  (Gr.  6 and  9 Fran^ais/French 

Language  Arts) 

glavigne@edc.gov.ab.ca 


* Effective  January  25,  1999,  the  area  code 
becomes  780. 


Jo- Anne  Hug,  Assistant  Director 
jhug@edc.gov.ab.ca 


Greg  Hall  (Gr.  6 and  9 Science) 
ghall@edc.gov.ab.ca 


Gilbert  Guimont  (Grade  6 Examiner) 
gguimont@edc.gov.ab.ca 
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